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Getting to
know you

There is so much for students to think about when planning their future career
pathways. Family, friends and teachers alike inundate them with questions and
often, quite unfairly, expect them to be able to identify their goals and stride
towards them with purpose. But future career goals are not always clear,
especially when you are a teen who is busy dealing with the obligations of
school, family and social pressures. The difficulty is, knowing where to start.

Getting to know you

Activity
Link

The Getting To Know You activity is designed as a starting point to get your students into
the habit of thinking a little deeper about themselves. In going over the responses to the
following questions they begin to identify such things as their motivations, fears, interests and values.
When students gain a better understanding of these things, they can begin to put together a plan for
their future that is more clearly focused on the things that are relevant to their lives. This activity can
be a launching point for valuable class discussion as students share their thoughts and ideas.
Get your students to keep their answers and revisit them throughout the Work-Ready Program.
Have any of their answers changed?

Childhood Dream Careers

Activity
Link

The dream jobs to which we aspired as children are often a reflection of our passions and
talents. There are quite a few careers that kids often dream of – firefighter, artist, hairdresser,
doctor, singer – that actually fit with the likes, talents and values that are established at a young age.
When children aspire to work in a certain profession, those dreams aren’t so childish. The dream
jobs of our childhood often give us a sense of our true passions and talents. If as a child, someone
dreamed of being a vet because they loved and wanted to look after animals, there is a good chance
that they will end up in a career related to animals. It may not necessarily be as a vet, but it may
be working with animals in a sanctuary, as a veterinary nurse or even as a dog groomer. This is an
interesting activity to do with your students, especially if they are having difficulty identifying what
they would like to do when they leave school. This exercise asks students to reflect on the reasons
they were interested in their childhood dream careers. If the career still aligns with their interests
and talents, it is an ideal springboard to explore further or consider similar options.

GettinG to know you
There is no other person on this planet exactly like you. You are a complex amalgam of your experiences,
your hopes, your fears and your dreams for the future. But how much thought do you put into understanding
yourself and what makes you tick? Let’s take some time getting to know who you really are. When you begin
to understand what motivates you, you will have a clearer idea of your future direction.
What activity do you enjoy the most? Why?
If a friendship or situation makes you unhappy, do you choose to stay or leave? Why?
What do you fear most? Why?
What do you believe is possible for you to achieve?
Describe your perfect day.
What are you most proud of in your life? Why are you proud of it?
What do you want to achieve in life?
What do you think you contribute to make people around you happy?
If you could have one single wish granted, what would it be?
If you had two extra hours every day, what would you do with them?
How do you think other people perceive you?
How would you like others to perceive you?
How good are you at making decisions for yourself?
Who is the most important person in your life? Why are they are so important to you?
Who is your greatest role model?
Explain a failure that you have turned into a valuable life lesson.
Describe your relationship with your parents.
How do you feel about money? Is the accumulation of wealth important to you? Why/why not?
How do you feel about school? Why?
What are you grateful for?
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CHILDHOOD DREAM CAREERS
Think back to your earliest childhood memories – what was your dream career?

What was it that interested you about this career?

As you grew older, did you have other career choices? What were they?

Explain how similar or different your choices are now to the dream career of your childhood.

If your choices have changed, what are the reasons?

Did the dream career of your childhood involve skills that you particularly enjoy now?

If so, identify and discuss those skills. Examples: pulling things apart and putting them back together/designing or dressing up/socialising.
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Different Personalities
Personality domains are the basic structure behind the
many different personality traits that occur together
consistently in a person, making them the way they are.
Personality plays an important role in the dynamics of
human interaction in the classroom and the workplace.

To be work-ready, understanding personality domains
and traits and the way these relate to the patterns
and behaviours in the workplace, makes the transition
to work a lot smoother.
Students need to recognise and understand their own
personality so that they can highlight and explain their
strengths on their CV or to a prospective employer.

Personality Domains & Traits
Openness
somebody’s degree of
curiosity and creativity.

agrEEablEnEss
how cooperative and
dependable somebody is.

ExtravErsion
Neuroticism
a person’s degree of
self-confidence and
emotional stability.

the measure of a person’s
warmth, energy and assertiveness.

There are considered to be five
broad domains to human personality,
known as the ‘Big 5’. Each domain
underpins several personality traits.
Because they explain the way people
behave and interact in the workplace,
many employers and human resource
specialists are aware of and look out for
certain personality traits. Students should
be assured that it takes all types to make
up a productive workforce, so they need
to concentrate on their strengths.
The BiG 5 Personality domains are:

ConsCientiousness

Openness

a person’s tendency towards
planning and self-discipline.

Conscientiousness
Extraversion
Agreeableness
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Neuroticism
Openness describes somebody’s degree
of curiosity and creativity and their
preference for freedom of expression.
A person high on this scale is likely to
be unconventional and creative. They
may contribute to the work situation by
approaching a problem from an entirely
different angle to come up with an
effective solution. They are independent
thinkers who can challenge the status
quo and introduce new ideas.
Extraversion is the measure of
a person’s warmth, energy and
assertiveness. Somebody high on this
scale would be outgoing, social and
talkative. An extrovert in the workplace
will motivate those around them. They
are often born marketers who are
willing to take risks to improve the
business or build the brand.
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Neuroticism describes a person’s degree
of self-confidence and emotional stability.
Somebody high on this scale can be prone
to depression and anxiety. No matter how
talented, a colleague high on this scale
will need a lot of reassurance. However,
a colleague lower on this scale will often
provide a cautious balance and stability.
Conscientiousness describes a person’s
tendency towards planning and selfdiscipline. They are often strategists with
a vision for the future. Somebody high
on this scale is usually well organised
and a high achiever. A workplace needs
somebody like this to keep things on track
and ensure work standards remain high.

Agreeableness describes how
cooperative and dependable
somebody is. A person who
scores high on this scale is usually
caring and compassionate. This
colleague is usually a team player,
and the person others turn to.
This colleague is also a multi-tasker
who is willing to step outside the
role to do whatever is necessary.

Top 10 Personality Traits
Employers Seek Out
Personality traits are the temperament and patterns of behaviour
that make a person who they are. There are only five personality
domains, but there are numerous personality traits that are
associated with each domain. They are the things that people may
like or dislike about us. Personality traits are sometimes referred to
as ‘soft skills’ and all of us, no matter our education or experience,
have soft skills. At this stage students don’t have a lot of the
industry skills and experience a potential employer is looking for.
However, if a student is able to identify and explain their soft skills,
they can really sell themselves. An employer places a lot of value
on personality traits, especially those that add value to the work
environment. Personality traits are not difficult to demonstrate on
a CV. The list below provides a starting point for class discussion by
getting students to identify traits they believe they have and provide
examples of how they have demonstrated these in their school life,
their home life or in community and sporting activities. The list is by
no means exhaustive, so get them to think of more.

Top 10 personaliTy TraiTs
employers seek ouT:

Hardworking
Dependable
Positive
Self-motivated
Team-oriented
Organised
Flexible
Works well under pressure
Effective communicator
Confident
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Hardworking
Dependable
Positive
Self-motivated
Team-oriented
Organised
Works well under pressure
Effective communicator
Flexible
Confident
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The personaliTy TraiTs

that will get you hired

At this stage you probably don’t have a lot of the industry skills and experience a potential employer is looking for.
Don’t worry. Employers also look at your personality traits, especially those traits that will benefit the workplace.
Below is a list of personality traits that employers look for and some possible examples of these.
Consider each trait, and try to give an example of how you have displayed such traits at school, in the community
or at work. (Don’t worry if you can’t give examples for all of these, but give it a go.)
Self-motivated: Do you do any volunteering? Have you built your own computer or taken on an extra course of study? Tell us about it!
Your example:

Organised: Are you studying, working and looking after younger siblings at the same time? Better still, show how you are doing all of this successfully
with your good grades or recommendation from your boss.
Your example:

Effective communicator: Are you the editor of the school magazine? Do you write articles for the local paper or contribute to a regular blog?
Are you on the debating team?
Your example:

Flexible/adaptable: Describe a time when you have had to be flexible or adapt to a situation. Perhaps you had to change your role and
responsibilities at work at very short notice. Or have you recently changed schools and have been forced to change subjects? Hey, it wasn’t a problem!
Your example:

Confident: Perhaps you have run for student council to make changes to the school ground.
Your example:

Resilient: Talk about a time when something hasn’t worked out for you, but you didn’t give up. Perhaps you were failing maths, but extra tutoring has
seen your grades dramatically improve.
Your example:

Leadership How have you shown leadership either in or out of school? Have you coached a young team to victory or are you the team leader on
your shift at Hungry J’s?
Your example:

Competitive: Do you hold a swimming record for the interschool sports? Perhaps you have won a state medal for a spelling competition.
Your example:

Values & Making The Right Choices
As they prepare to enter the workforce, students will have
to call upon their own values to make plans and decisions on
how they will live their lives.
It will make their decisions a lot easier if they understand
and acknowledge their own values and this will assist

in making the decisions on such questions as
‘What job should I pursue?’ or ‘Should I start my
own business?’ For example, a job that requires
a 55-hour week will cause conflict and stress for
somebody who places great importance on the
value of home and family life.

Values make up a
large part of who we are
and how we perceive
ourselVes
They are the
qualities that
guide and dictate
our behaviours
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Some of the
core valueS
in life
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• Religious beliefs
• Honesty
• Hard work and diligence
• The importance of family
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Some of the core valueS
in the corporate world

A commitment to
environmental
sustainability

A commitment
to innovation
and creativity

A commitment to
humanitarianism
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Rate your values

Values are principles, standards or qualities that are important to you. Values can vary greatly from person
to person because they depend on your own personal perception. Shared values are very important within
the workplace, community or even in a group of friends. Without shared values, a group it will not function
properly. Knowing your core values will help you to make decisions about how to live your life and what type
of job or career pathway will suit you.
rate the values listed below for a clearer understanding of your core personal values are.

Rate each value by circling the appropriate number on a scale of 1-5
Achievement

NoT
IMPorTANT

VEry
IMPorTANT

1

2

3

4

5

Enjoyment

Adventurousness

1

2

3

4

5

Ambition

1

2

3

4

Balance

1

2

3

Being the best

1

2

Belonging

1

Challenge

NoT
IMPorTANT

VEry
IMPorTANT

1

2

3

4

5

Money

Enthusiasm

1

2

3

4

5

5

Equality

1

2

3

4

4

5

Goodness

1

2

3

3

4

5

Growth

1

2

2

3

4

5

Happiness

1

1

2

3

4

5

Helping society

Commitment

1

2

3

4

5

Community

1

2

3

4

Compassion

1

2

3

Contribution

1

2

Creativity

1

Devoutness

NoT
IMPorTANT

VEry
IMPorTANT

1

2

3

4

5

Patriotism

1

2

3

4

5

5

Selflessness

1

2

3

4

5

4

5

Self-reliance

1

2

3

4

5

3

4

5

Sensitivity

1

2

3

4

5

2

3

4

5

Service

1

2

3

4

5

1

2

3

4

5

Stability

1

2

3

4

5

Honour

1

2

3

4

5

Success

1

2

3

4

5

5

Independence

1

2

3

4

5

Teamwork

1

2

3

4

5

4

5

Inner harmony

1

2

3

4

5

Thankfulness

1

2

3

4

5

3

4

5

Insightfulness

1

2

3

4

5

Truth-seeking

1

2

3

4

5

2

3

4

5

Intelligence

1

2

3

4

5

Unity

1

2

3

4

5

Justice

1

2

3

4

5

Vision

Diversity

1

2

3

4

5

Leadership

1

2

3

4

5

Vitality

Empathy

1

2

3

4

5

Making a difference

1

2

3

4

5

Work alone

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

1

2

3

4

5

Now write down the values that you
rated as 4 or 5 and write a statement
describing why this value relates to
you and why it is important to your
future life and career.
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Create Your Own Personal
Mission Statement

A mission statement is a formal summary of the aims and values of a company or an organisation.
It is there to provide direction or purpose to the company and its staff.
Connecting with companies whose mission statements reflect similar values and goals is often a
recipe for employment satisfaction and success. Therefore, your students will benefit from writing
a personal mission statement that outlines their own aims and values. It will help them to focus
their aims and provide motivation as they enter the workforce. It is also a good self-marketing
tool if added to their CV. In short, the personal mission statement can be a brief personal
pitch, giving potential employers a succinct outline of a student’s sense of purpose.

Personal Values Activity

Activity
Links

Students identify and articulate their personal values. A greater understanding of
these will help them to set career and life goals, with a better vision of their future.
Negative Core Values
Of course not all core values are positive. Negative
core values can also dictate the way life or business
is conducted. Both people and corporations can be
driven by self-interest and greed. History is littered
with examples of lies and corruption and putting
profit before people.
Classroom Discussion You could discuss examples
of how people and corporations can be driven by selfinterest and greed with your students. Include the efforts
or inactivity of government and industry to rectify these
problems of corruption and putting profit before people,
such as sweatshops and the fashion industry.
Dysfunction
Sometimes communities, schools, corporations or
families can be dysfunctional. This happens when there
is a lack of shared values. For things to run smoothly
when people are living and working together, there
needs to be a shared vision and agreed rules.

There can also be inconsistencies in what is said and
what is done. Remind your students that a core value
is only a true core value if it is reflected in the way a
person conducts their life or a corporation conducts
their business (for most of the time anyway.)
Changing Values
Although core values remain fairly consistent
throughout life, students will find that as they move
through life the importance they place on some values
are likely to change. Early in a career is often the time
when there is great importance placed on hard work
to get ahead. Later on, getting ahead may not be as
important as time spent with friends and family.
If a person’s values and the way they are living their
life don’t match, it is likely to cause unhappiness or
dissatisfaction. This is why revisiting values occasionally
will help to maintain a healthy work-life balance.

Making the right
choices – 6 easy steps
1 Don’t be afraid of making
the wrong decision
2 Don’t let that voice inside your head
over-analyse the situation
3 Make the decision and run with it
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4 Trust your instinct but don’t confuse
this with your desire
5 Will your choice benefit everybody?
6 Keep your head/heart balanced
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Create your own Personal Mission

stateMent

A mission statement is a formal summary of the aims and values of a company or an organisation. It is there to provide direction or
purpose to the company and its staff.

To keep yourself on the right career path, write a personal mission statement that reflects your own aims and values and outlines what is
important to you. Your personal mission statement is a great self-marketing tool. It states what you believe you have to offer – how you
can make a difference in your life, to the workplace, family, friends or your community.
Your personal mission statement does not need to be long but must include:
• Your goals and aspirations, both short and long term
• Your core values – who you are and what your priorities are
• Your successes and achievements – personal, school, work and community
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personal ValUes

Values are part of our identity as individuals and guide our behaviours at home, school, work
or any other area of our life.
Values are principles, standards or qualities you consider worthwhile or desirable. Your values will vary
from those of your schoolmates or work colleagues.

Some examples of values are:
Acceptance
Accountability
Adaptability
Affection
Ambition
Assertiveness
Awareness
Balance
Calm
Careful
Cheerful
Citizenship
Cleanliness
Commitment

Conviction
Cooperation
Courage
Decency
Decisiveness
Dedication
Dependability
Determination
Dignity
Drive
Efficiency
Empathy
Enthusiasm
Equality

Expressive
Fairness
Fearless
Foresight
Generosity
Global
Goodwill
Gratitude
Hard work
Honesty
Honor
Humble
Independence
Innovative

Inviting
Justice
Kindness
Leadership
Learning
Listening
Love
Loyalty
Maturity
Merit
Meticulous
Mindful
Modesty
Motivation

Neatness
Open-minded
Passion
Peace
Perception
Persistence
Philanthropy
Practical
Quality
Resourcefulness
Respect
Responsibility
Risk taking
Self motivation

Selfless
Self-Reliance
Sense of humour
Sensitivity
Skillfulness
Teamwork
Tolerance
Trustworthy
Uniqueness
Virtue

What 5 personal values do you consider your most worthy? Explain why.
MY TOP 5 PErSOnal ValUES

ExPlain WhY

1
2
3
4
5

now think about these 5 personal values:
Do they fit with your career/life goals and vision for the future?

Do your personal values make you feel good about yourself?

Are you proud of these values?

Would you feel comfortable to tell other people your values?
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If you enjoyed using this free lesson,
imagine the whole course covered
for as little as $399 per year.
This includes:
• Over 25 hours of lesson time
• Over 260 presentation slides
• Over 100 classroom activities

and a free student e-magazine

Shaping Futures
All the content you need
for career education
www.work-ready.com.au

